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   PINE GROVE TOWNSHIP MONTHLY BOARD MEETING MINUTES  

February 09, 2021  7:00 p.m. 

 

1. Meeting was called to order at 7:01 P.M. by Supervisor Smith. 

2. Pledge of Allegiance. 

3. Roll Call:   Present - Richardson, Hephner, Sell, Smith, Meert  

4. Consent Agenda:    Motion made by Hephner, supported by Meert, to accept the Consent Agenda.  

Roll Call:  Richardson – yes, Meert – yes, Smith - yes, Sell - yes, Hephner – yes, All yes, motion 

carried.   

5. Monthly Bills:  Motion made by Richardson, supported by Smith, to pay the monthly bills in the 

amount of $63,634.07   Roll Call:  Hephner-yes, Richardson – yes, Meert – yes, Sell– yes, Smith – 

yes.  All yes, motion carried.    

6. Public Comment:  David asked about dust control for the roads for this year.  Smith stated that the 

Road Commission will be using a new product for dust control that only requires 2 applications 

instead of 3. 

7. Correspondence and Reports:   

A.  Library – Will be setting up a meeting soon.    

B. Sheriff – submitted   

C. County Commission – submitted - Dick Godfrey (Zoom) The Road Commission’s 

Geoffrey Moffat has resigned due to being elected elsewhere, and Todd Hackenberg was 

appointed to complete the unexpired Road Commissioner term. 

D. Road Commission - none 

E. Fire Chief – submitted (Zoom) Fire Dept. has 66 smoke detectors to give away for free.  

17 calls for service for January 2021 

F. Fire Board – Hephner provided the Board with the Fire Board January Meeting Minutes 

and also the proposed budget for FY 21-22. The Fire Board proposed a raise for the Fire 

Chief.  Hephner stated that there is also a Cost Recovery Program that would allow the 

fire dept. to recoup some of their costs when they respond to certain calls for service by 

billing through the home owner’s insurance company.  Hephner stated that she will get 

that information to the board members before the next meeting. 

G. Ambulance - none 

H. Treasurer – T&A:  $10,149.02   Savings: $199,916.66   Tax: $91,706.13                                          

General Checking:  $971,402.03 

I. Planning Commission – February 15, 2021 meeting is cancelled due to Covid 

restrictions.  Richardson stated the commission wants to discuss Fire Ordinance and 

Fence Ordinance. 

J. KABA: Smith stated that he forgot to print the reports that he was going to present, so 

he will bring them to the next meeting. 

8. Committee Reports:  None 

9. Old Business:  None 

10. New Business: 

1.  Appoint Supervisor/liaison for Non-Elected Hourly Employees – Smith stated that 

the board needs to appoint a supervisor/liaison for the non-elected, contracted and hourly 

employees so they have one person they can go to when they have a problem, such as 

Recycling, Enforcement Officers, Jeff Gasper.  Smith stated that everybody goes to 

somebody different.  Smith stated the board needs one person for all employees to go to.  

Sell stated employees have 5 representatives on the board to go to.  Smith stated that that 

was very unprofessional.  Hephner stated that contracted personnel have contracts with 

the 5-member board.  Hephner stated that she would like to review this before it goes any 

further.  This has never been an issue before, she would like to hear what is broken before 

going further.  The Board agreed to table the topic until the next meeting and discuss it 

under Old Business after everyone had a chance to think about it and be able to present 

and address their concerns.   
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2. Adopt Job Description for Ordinance Enforcement Officer:  Smith presented a 

sample job description from Lansing Township for an Ordinance Enforcement Officer.  

Smith stated that he forwarded the proposed job description for the Pine Grove Township 

Ordinance Officer to Roxanne, from the attorney’s office.  Smith stated that Roxanne 

read it over and stated that it looked fine.  Meert asked to table this topic until next 

meeting so that all members have a chance to review it, as they had just received it.  

Hephner stated that in this description, it states that the Ordinance Enforcement Officer is 

supervised by the Supervisor.  Hephner stated that it needs to be addressed that Tim 

Smith, the Ordinance Enforcement Officer, is the son of the Township Supervisor, Don 

Smith, and that could be perceived as a conflict of interest.  Smith stated that he seen no 

conflict as he has had two other jobs where he hired his son to work for him and they had 

no conflicts.  The board agreed to table this topic until the next meeting. 

3. Letter of Engagement from Siegfried, Crandall PC for AUDIT:  Meert presented 2 

letters from Siegfried Crandall PC, the company which the township uses to perform the 

annual audit pertaining to the price and items needed to conduct this year’s audit.  The cost 

is the same as last year, not to exceed $7,900.00.  Motion made by Hephner, supported by 

Richardson, to approve Siegfried, Crandall PC to conduct this year’s audit for the 

amount of $7900.00.  Richardson - yes, Meert - yes, Smith – yes, Sell - yes, Hephner – 

yes.  All yes, motion carried. 

4. Short Term Rental Ordinance:  Smith stated that the township’s current ordinance does 

not address short term rentals.  He presented some Short-Term Rental Ordinance’s from 

South Haven and Three Rivers area.  Smith stated that there are several houses and cottages 

on the many lakes in Pine Grove Township that are rented out by the week and Pine Grove 

has no ordinance that addresses this type of short-term rentals. The Board will review the 

provided information and Meert will contact Attorney Kaufman for some examples and 

discuss the topic further next month. 

5. Review/Approve GPGFD Budget:   The Board tabled review and approval of the GPGFD 

budget until next month, giving them time to review the budget proposal as they just 

received it tonight. 

11. Public Discussion:  Dave, a member of the public asked if the entities that do not participate in the 

Cost Recovery Program would be charged more for a fire call.  No, they would not be charged more 

or less than anyone else. If the owner’s insurance company does not pay the owner will not be 

responsible for the charges.  The funds received from the Cost Recovery Program from insurance 

companies that are billed would go into a separate line item in the fire budget, maybe a capital fund.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

12. Member Comment:    Meert stated that she had a request from the Planning Commission to have 

two more desks ordered as there is 7 members on the board and only 5 desks.  The Board decided to 

table this topic and wait for the new budget.  Smith stated that the township received a very nice note 

from a citizen about cleaning up the DeMann property.  

Adjournment:  8:40 p.m.   

 

Respectfully submitted, 

Michelle Meert, Pine Grove Twp. Clerk 


